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2 Meet Your Facilitator

❖ Over 20 years of writing and managing federal and state 
grants at the intersection of  education, mental health, 
safety, and social emotional learning

❖ Written over $145 million in awarded grants in the last 20 
years

❖ Former reviewer for the Missouri Department of 
Elementary and Secondary Education. Former Grant 
Coordinator for the Kansas City, Missouri School District

❖ Credentialed Grant Professional (GPC), Certified Grants 
Management Specialist (CGMS)

❖ Approved Trainer from the Grant Professionals Association, 
regularly presenting grant related trainings through 
national, state, and local associations, organizations, and 
partners



3 Learning Objectives

❖ How to register for the System for Award Management (SAM)

❖ How to register for Grants.gov

❖ How to register for the Department of Justice JustGrants 
System



System for Award Management 
(SAM)



5 Purpose and History of SAM and Acronyms

❖ CCR/FedReg - Central Contractor Registration/Federal Agency Registration

❖ CFDA – Catalog of Federal Domestic Assistance

❖ FBO – Federal Business Opportunities

❖ FPDS-NG – Federal Procurement Data System – Next Generation SRS/FSRS – 
Electronic Subcontracting Reporting System/FFATA Subaward Reporting 
System

❖ ORCA – Online Representations and Certifications Application

❖ EPLS - Excluded Parties List System of the General Services Administration (GSA)

❖ PPIRS/CPARS/FAPIIS – Past Performance Information Retrieval 
System/Contractor Performance Assessment Reporting System/Federal 
Awardee Performance and Integrity Information System

❖ WDOL – Wage Determinations Online Performance Information



6 Resources on SAM.gov

❖ FAQ in lower right
❖ Green “Get Started” 

button for new entity 
registration, which 
we will talk about 
more in depth in a 
few minutes



7 Signing up vs. Registering

❖ “Signing up” means creating an account for a person and setting up 
a profile on SAM.gov. User account credentials are managed by 
Login.gov, a service that allows you to sign into many federal 
government websites with one set of credentials.

❖ “Registering” means registering an entity to do business with the 
government on SAM.gov.

❖ You must sign up and sign into your account to use many of the 
features of SAM.gov, such as searching or updating an entity’s 
registration.

❖ You must register your entity to be able to apply for grants from 
the federal government.



8 Signing up: Creating an Account
❖ Login.gov

❖ Provides secure, two-factor 
authenticated access to multiple 
federal systems

❖ www.sam.gov and click “Sign In” 
button in upper right

❖ Select “Create an account”

❖ Use the primary email to be 
associated with all these accounts

❖ Use a cell phone associated with 
these accounts

❖ Consider selecting a second 
authentication method such as 
backup codes

http://www.sam.gov/


9 Signing up: Creating an Account

❖ After you create your new 
Login.gov account, the system will 
send you back to SAM.gov to 
complete the remaining steps to 
set up your profile. 

❖ Once you have created your 
profile, you will be able to request 
roles with your entity.

❖ The Add A New Role section is in 
the lower right-hand portion of the 
Workspace screen.



10 Signing up: Creating an Account: Roles

❖Entity Administrator
❖The first user to create an organization’s registration will automatically 

be assigned this role
❖You should assign this role to at least one additional user, so that if someone 

leaves the organization, the registration and users can still be accessed and 
maintained

❖It cannot be requested in SAM, only assigned

❖If no current administrator exists, an Entity Administrator Appointment Letter 
must be submitted to SAM

❖Has full access to manage other users and manage/update/delete 
registration

❖Data Entry
❖Manage/update registration

❖Viewer
❖Cannot update organization’s registration; view/search only



11 Register an Entity

❖From the Home 
screen, select the 
green “Get Started” 
button.

❖Before you start, read 
through the 4 steps. 

❖Download and read 
the Entity Registration 
Checklist.

❖Click the green “Get 
Started” button again.

❖Register, don’t just 
get a UEI, if you want 
to apply for Federal 
Grants.



12 Register an Entity



13 Register an Entity



14

❖Most nonprofit 
organizations will choose to 
register for Financial 
Assistance only.

❖Allows an organization to 
apply for federal grants, but 
requires less information in 
the registration process 
than All Awards

Register an Entity



15 Register an Entity



16 Register a Government Entity



17 Register an Entity



18 Register an Entity



19 Register an Entity



20 Validation



21

❖Once entity address is 
validated, you will have the 
option to include your entity 
in public SAM searches

❖The UEI will be assigned

❖Then you can continue with 
the entity registration 
process

Register an Entity



22 Register an Entity



23 Register an Entity



24 Register an Entity



25 Register an Entity



26 Register an Entity



27 Register an Entity



28 Register an Entity



29 Register an Entity



30 Register an Entity



31 Register an Entity



32 Register an Entity
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❖   Points of Contact (POCs)
❖Mandatory

❖Accounts Receivable POC

❖Electronic Business POC 
(Ebiz POC)

❖Government Business POC

❖Optional but strongly 
recommended

❖Alternate Ebiz and 
Government POC

❖Tip: Use the “Copy” button 
for quicker data entry if some 
POCs are the same person or using 
the same business address.

Register an Entity



34

❖Entity Review
❖Print entire registration as pdf 

and save for your records

❖Very useful for comparing 
next year when you are 
renewing the registration

Register an Entity



35 Register an Entity



36

❖Status in Workspace 
will read Submitted

Register an Entity



37 Status Tracker Located on Home Page



38

❖From the main 
screen, go to 
Workspace, and 
under Entity 
Information, locate 
your registration 
(usually Active or 
Inactive).

Annual Renewal



39 Annual Renewal



40 Annual Renewal



41

❖You will review and confirm the entity’s current registration details.

❖There will be several screens similar to initial entity registration.

❖You can make changes if needed, or simply confirm and continue.

❖You may need your MPIN.

❖You may be asked multiple times to enter confirmation codes from 
your email.

Annual Renewal



42 Annual Renewal



44

Grants.gov



45 Grants.gov Registration



46 Grants.gov Registration



47 Grants.gov Registration
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❖Save your Grants.gov password, as other systems will occasionally 
require it (such as ASSIST in eRA system).

❖You will be prompted to link your Grants.gov account to a Login.gov 
account.

❖If you already have a Login.gov used for SAM access, use the same 
account here.

❖If not, you can create a Login.gov account at this point.

Grants.gov Registration



49

❖Create a user registration 
in Grants.gov and 
Login.gov exactly the 
same way.

❖Use the same Login.gov 
account as for SAM.

❖Grants.gov will recognize 
your email address and 
UEI as matching SAM and 
assign you the Ebiz POC 
role.

❖Ebiz POC indicated 
beside username

Register the Ebiz POC



50

❖Existing Account
❖If Ebiz POC is unknown

❖Check SAM record

❖ In Grants.gov, add the organizational profile to your individual account. The system 
will send a confirmation email to the Ebiz POC, and you will be copied on that 
email.

www.asselgrantservices.com

Register the Ebiz POC



51 Workspace



52 Assign Roles



53 Workspace



54 Workspace



55 Workspace
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❖JustGrants – The Department of Justice’s new Grants Management 
System

❖Part I – Submit the SF-424 and SF-LLL via Grants.gov

❖Part II – Submit the full application via JustGrants

DOJ JustGrants



58 Grants.gov Forms



59 DOJ JustGrants-DIAMD



60 DOJ JustGrants-DIAMD



61 DOJ JustGrants-My Worklist or Applications



62 DOJ JustGrants-Authorized Representatives



63 DOJ JustGrants-Assigning Roles to Applications



65 Questions?

Email: 
Julie.Assel@AsselGrantServices.com

Phone:
(913) 908-4150

mailto:Julie.Assel@asselgrantservices.com
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